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September 1, 2016
To:  Prospective Bidder

Subject:  Request for Proposal
Grand Valley State University is accepting proposals for Printing Services – Folders for our Inclusion & Equity Department.  Reference attached instructions and specifications.
If you wish to bid on these printing services, please submit your proposals for bid #217-14 no later than 10:00 AM Thursday, September 8, 2016. E-mail your proposal to: RFP-Received@gvsu.edu  

Your proposal must be received electronically by the bid opening date and time.  Grand Valley State University is not responsible for e-mail bids affected by spam or not received by the bid opening date & time.  No fax, verbal, or telephone proposals will be accepted.  

Before submitting proposal, check to be sure that:
1. The Proposal/Certification/Contract form is signed and witnessed.*  

2. All addenda received are acknowledged

*Note: Electronic submission becomes your authorized signature

Thank you for your participation,

Valerie Rhodes-Sorrelle, C.P.M.  

Senior Strategic Sourcing Specialist

Procurement Services – Zumberge Michigan Hall - Allendale, MI  49401

Phone - 616/331-2283 - Fax 616/331-3287

[image: image1.jpg]7]

(GRANDVALLFEY

STATE UNIVERSITY

www.gvsu.edu




Printing Services - Folders
Bid #217-14
INTRODUCTION

Grand Valley State University, established in 1960, is a four-year public university. It attracts more than 25,000 students with its high quality programs and state-of-the-art facilities. Grand Valley provides a fully accredited undergraduate and graduate liberal education and has campuses in Allendale, Grand Rapids, and Holland and centers in Muskegon and Traverse City. Grand Valley is the comprehensive regional university for the state's second largest metropolitan area and offers 78 undergraduate and 29 graduate degree programs. The university is dedicated to individual student achievement, going beyond the traditional classroom experience, with research opportunities and business partnerships. This combination of educational offerings helps Grand Valley to fulfill its mission of educating students to shape their lives, their professions, and their societies.

As a model for sustainable development, Grand Valley State University fosters responsible economic growth. First-rate faculty and staff, who are attracted to the university’s rich academic culture, liberal education, and state-of-the-art facilities, share their expertise, their time, and their knowledge with students. The university’s outstanding students learn critical thinking skills and are transformed into enterprising individuals who are well prepared to take leadership roles in their professions and in their communities. The university community comes together to make Grand Valley a significant force on the area’s economy. 


Grand Valley’s growth in size and prestige contributes to continued economic growth in the entire region. Grand Valley’s more than 27,500 students, faculty and staff made a total estimated impact of $730 million in Kent, Ottawa, and Muskegon counties during fiscal year 2014-2015. This reflects the ripple effect of university, employee and student expenditures, and related job creation in the area. In that year, more than 7,000 students participated in internships, practica, and student teaching. Grand Valley Community members participated in more than 1 million hours of volunteer service work last year. 


Grand Valley represents top performance and top value. The university has been recognized for 18 straight years as one of “America’s 100 Best College Buys” because of the high-quality education opportunities it provides at an affordable tuition rate. In 2014, Grand Valley State was named one of the best universities in the Midwest by The Princeton Review and U.S. News and World Report ranked Grand Valley as a best regional university in the Midwest.
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Printing Services - Folders
Information for Bidders
Bid #217-14
1. Grand Valley State University’s sales tax exempt number is 38-1684280

2. Reference attached specifications

3. Any product deliveries to Grand Valley State University shall be FOB delivered to 

        Allendale MI, and or Grand Rapids, MI

4. Include with your quotation three (3) references from similar services/work provided.
5. Please use the enclosed proposal and contract sheet to record pricing information.    

6. Grand Valley State University reserves the right to award bids / proposals in the manner that will best suit the University.

7. At Grand Valley State University, socially responsible procurement (defined as supporting diversity, socially responsible procurement, and sustainability) is highly valued. These ideals are fundamental to our academic, research, and athletic excellence.  Grand Valley promotes supplier inclusion that is reflective of the diverse business community, and is committed to purchasing environmentally friendly products, while remaining focused on socially responsible procurement methodologies
8. Grand Valley State University endeavors to buy products made in the United States of America whenever an American made* product is available that meets or exceeds the specifications requested and the price is equal to or lower than a foreign made product.  Vendors are requested to bid American-made products and/or services whenever available.  Vendors may bid foreign made products or services when:

a. They are specified

b. They are identified as an alternate by the vendor as long as they are technically acceptable.

                *More than 50% of the manufactured or assembled in the United States.

9. GVSU reserves the right to accept or reject any or all Proposals not withdrawn before the opening date and to waive any irregularity or informality in the Proposal process.  The University reserves the right to conduct discussions, request additional information and accept revisions of Proposals from any or all bidders.  The University reserves the right to negotiate with the bidder whose proposal is deemed most favorable.
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Division of Inclusion & Equity Folders – Bid #217-14 – Submit your proposal to:  

RFP-Received@gvsu.edu Proposal(s) due Thursday, September 8, 2016 by 10:00 AM. 

Specifications:

· White Foil Stamp on Front of Folder

· Component/Size: 9 X 12 with 2 Pockets

· Business Card slits in Left Pocket

· Stock Description:   Classic Linen Cover 

· BWT: 80

· Thickness .0104

· Color: Epic Black

· Bleed: No

Provide pricing in the following quantities: (Please use space below to record pricing information)

100 Each _______________________

200 Each _______________________

500 Each _______________________

1000 Each ______________________

PROPOSAL AND CONTRACT

Contractor: _________________________________________________________________________________

Date: _________________________________________ Bid No.: __________217-14______________________

Project: Printing Services - Folders_______________________________________ ______________________
Bid opening date and time: ___Thursday, September 8, 2016 - _10:00 AM _________________________     _ _

Location: _ __________          Zumberge Michigan Hall ____________________________ _________________ 

 ______________________    Allendale, MI, 49401___________________________________________________
Attached or included are the following proposed Contract Documents:

1. Invitation to bid
2. Introduction
3. Specifications

4. Information for Bidders

5. Proposal & Contract

Bidder acknowledges receipt of the following addenda:

          Addendum No. ____________ Dated ________________

          Addendum No. ____________ Dated ________________

If awarded this contract, upon receipt of contract sign by Grand Valley State University, the undersigned agrees to begin and complete all work in accordance to the schedule coordinated with the TV/Radio Development Manager.
The undersigned proposes to furnish all labor, materials / product, equipment, tools and services required, unless otherwise noted, to complete the work in accordance with the proposed contract. 

Documents listed herein, including all addenda issues pertaining to same, for the same, for the sum or sums stated below, and agrees that these documents will constitute the contract if accepted by Grand Valley State University.

The undersigned declares the following legal status in submitting this quotation:

[     ]
A corporation organized and existing under the laws of the State of ________________

[     ]
A partnership

[     ]
An individual doing business as (DBA) _______________________________________

The undersigned certifies that company is at least 51% owned, controlled and actively managed by:

( African American
            ( Asian American


( Hispanic American


( Native American    
            ( Woman/Women     
      

( Disabled Person(s)
      


( Veteran Owned    
The undersigned certifies that their company IS or IS NOT currently debarred, suspended or proposed for debarment by any federal entity.  The undersigned agrees to notify the University of any change in this status, should one occur, until such time as an award has been made under this procurement action.

____________________________________________________________________________________

Company Name                                                            



____________________________________________________________________________________

Address                                                              

City/State/Zip Code

_________________________    _________________________    ______________________________  

Telephone No.


   Fax No.                        
     E-Mail Address

___________________________________________    _______________________________________

Contractor's Signature                                                      Name & Title                        

___________________________________________    _______________________________________

Witness' Signature                                                            Name

_____________________________ _____________     _______________________________________

Tax Identification No.                                                        Date

ACCEPTANCE:  This proposal is accepted by Grand Valley State University

__________________________________________    ________________________________________

Signature of Authorized Agent                                        Name & Title

_________________________    _________________________    ______________________________  

Telephone No.


   Fax No.                        
     E-Mail Address

__________________________________________    ________________________________________

Witness' Signature                                                          Name

__________ 38 1684280______________________    ________________________________________

GVSU Tax Identification No.                                           Date
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